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Linking your strengths 
to buzz words  
Understanding buzz words and how to link them   

To find an apprenticeship visit GOV.UK
and search for apprenticeships

Each company will have their own recruitment processes. Some may request a CV and covering letter, others may 
require an application form to be submitted. It is almost certain that any recruitment being carried out in the coming 
weeks and months will be online so that social distancing requirements are met, including telephone and online 
interviews and assessments. 

Whatever process the employer is following, the details should be found in the job advertisement. 
Most vacancies will receive a number of applications from potential candidates. To help your child’s application to 
stand out from others, following these simple ‘buzz word’ techniques can make a positive impression on the person 
reading them.

Step 1: Identify the buzz words 
from the job advert
With your child, look at the job 
advert and job description example 
on the right and see if you can 
identify all of the words that the 
employer has used to describe the 
characteristics or skills that they are 
seeking in an applicant. 

Go through the advert and highlight 
or circle all of the buzz words. An 
example is provided for you in the 
‘Desired skills’ paragraph of the 
extract on the right.

Step 2: Create a sentence to demonstrate the skill/attribute

Buzz word Example

Confident I am a very confident individual. While in 6th form, I was confident in showing 
prospective parents and students around the school, answering their questions and 
helping them to introduce them to teachers and other key staff.


